ADMISSIONS POLICY

St Patrick’s Cathedral Grammar School is a voluntary secondary school under Church of Ireland management. It is a co-educational day school. The Grammar School provides a six-year cycle of education, comprising three programmes: Junior Certificate, Transition Year and Leaving Certificate (established). Students are expected to participate in all three programmes and to attend all official school activities.
The Grammar School’s Admissions Policy, as required under Section 9 (m) and Section 15 (2) (d) of the Education Act 1998, is available from the School office and can be viewed on the Grammar School website.  It has been approved by the Board of Management of the Grammar School.

1. Application can be made at any time on the official application form which is available from the School office or may be downloaded from the Grammar School’s website: www.stpatrickscgs.ie. A copy of the Ethos and Mission Statement, and Code of Behaviour (short form) will be provided with the application form. The full version of the Code of Behaviour is available on the Grammar School’s website.

2. Application forms must be fully completed. An application cannot be considered until the form is complete. Full disclosure of academic history, health, learning difficulties or behavioural problems must be made. Failure to disclose relevant information, or the provision of misleading information, may cause an offer to be withdrawn, or the loss of the place in the Grammar School.

3. When accepting a place in the Grammar School, parents and students must sign both the Attendance Policy and the Code of Behaviour, indicating their agreement to abide by these policies. In both policies, sanctions for non-compliance are clearly outlined.

4. When accepting a place in the Grammar School parents and students must agree to abide by the Grammar School Uniform Code. This is printed annually in the School Journal and is available from the school office. Exceptions may be made for headgear worn for religious observance provided (i) the student’s face is not obscured and (ii) health and safety are not compromised. Parents should notify the school in writing if they wish their child or children to wear any headgear for religious observance.
5. Making an application does not guarantee a place in the school. 

6. The Grammar School may take the following considerations into account when exercising discretion over admissions: 

· The current capacity of the Grammar School.

· The Grammar School’s ability to provide an appropriate education for any particular pupil.

· The fact of a pupil being a potential threat to the health, safety or education of other pupils.
· The need to maintain a reasonable gender balance, and the Grammar School will aim to ensure there is an acceptable gender mix, where possible. 
· Special educational needs, or disability: The Grammar School welcomes applications from pupils with a disability, or with special educational needs. Places will be offered based on the same criteria as for other pupils, provided that the Board of Management is satisfied that the Grammar School has suitable facilities, resources and capacity available to provide an education appropriate to the abilities and needs of the particular pupil. The Grammar School will apply for extra resources from the Department of Education and Skills where it considers this necessary for a particular pupil or pupils. There is no guarantee that these will be granted. This may result in the Grammar School being unable to provide assistance which it considers essential in order to offer a place. The Grammar School must also be mindful of the capacity in any particular year for pupils with a disability or with special educational needs, and will consider whether there would be an effect on its ability to provide educational services to other students when deciding whether to offer a place to any particular pupil

7. Offers of places will be made up to two years before the date of entry. Initially, letters will issue to all applicants to ascertain if they are still interested in pursuing the application. Having established a list of those still interested in obtaining a place, the Board of Management will consider the applications using the criteria for selection as listed below, and having regard for the considerations set out above, and offers of places will be made. 
In the event that places subsequently become available or places remain after the first round offers have been made, applications will be considered under the same criteria and considerations as previously. When all those who qualify under one or more of the criteria below have been offered places, the remaining places will be offered on a first come first served basis.  

8. When an offer of a place has been made a non-refundable deposit will be required to secure that place. This amount will be deducted from the fees due in the first year of attendance. 

9. The Board of Management will consider the applications using the following criteria.

FIRST YEAR
Pupils entering First Year, in accordance with Department of Education and

Science regulations must be at least 12 years of age on the 1st day of January of

the school year, and as a rule have completed a full course of primary education.

The maximum number of places available in any year group is 30.

In offering places in First Year, priority is given to:

· Pupils from St Patrick’s Cathedral Choir School.

· Protestant children or children of a Protestant parent. 

· Brothers and sisters of current or former pupils. 

· Children of staff of the Cathedral or the Cathedral schools.

· Children of former pupils.

Should the number of applicants satisfying one or more of these criteria, exceed the number of places available, those qualifying under the greater number of these criteria will be offered places first. 

SECOND AND THIRD YEAR
Applications to enter Second/Third Year are assessed using the following criteria:
· Letter explaining why a change of school is sought

· Appropriate age to enter particular class

· Sufficient English to cope with Junior Certificate courses

· Option subjects studied in previous school available in this school.


· Recent reports from the previous school. It may be necessary to contact the previous school to clarify or elaborate on issues arising from the reports.

· Satisfactory attendance and performance in the previous school.
· Interview

SENIOR CYCLE
Applications to enter the Senior Cycle are assessed using the following criteria:
· Letter explaining why a change of school is sought.
· Appropriate age to enter particular class.
· Sufficient English to cope with the traditional Leaving Certificate, as the Leaving Certificate Applied and Leaving Certificate Vocational are not offered.
· Recent reports from the previous school. It may be necessary to contact the previous school to clarify or elaborate on issues arising from the reports.

· Suitable option subjects available in this school.
· Satisfactory attendance and performance in Junior Cycle.
· Interview

9 Parents may appeal the decision of Board of Management to the Patron / Board of Governors if they feel the above procedures have not been followed.
10 Section 29 (1) (c) of the Education Act 1998 outlines the procedures for appealing a decision of the Board of Management to the Secretary General of the Department of Education and Science. 
11 Acceptance of an offer of a place in the school implies acceptance of the school ethos and agreement to abide by the school’s code of behaviour.

12 Applicants with a record of poor behaviour or attitude may be given a conditional offer of place. This would be reviewed at agreed intervals with the parents/guardians agreeing to withdraw the child if the conditions are not adhered to.

13 The Board of Management will make every effort to comply with the requirements of the following legislation:

Education Act 1998

Education (Welfare) Act 2000

Equal Status Act 2000 
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